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Add comments and marks to assignments - GradeMark and PeerMark 
 
To add comments and a mark to a Turnitin assignment follow these steps: 
 
1. Open up the course that you wish to retrieve the assignments from 
2. Click on the Turnitin assignment icon  

  
3. Click Submission Inbox 

 
 
The Submission Inbox contains any submissions that have been made by students. For each 
student it will show the Originality Report in the Similarity Index Column and a pencil in the 
Grade Column. 
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4. Click on the blue pencil icon  assignment to start grading. 
 
5. Once the assignment name has been clicked the assignment will be displayed in a new 
window as the Originality Report (For more information about the Originality Report click 
here).  
 
Click on GradeMark option towards the top left of the new window. 
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6. The GradeMark page displays a set of Commonly Used comments that you can drag into 
the assignment. 

 
You can create your own quick marks by saving your comments in the text as quick marks, 
just click on the body of the text.  

 
 

To enter general comments and feedback, click on the feedback icon  below the 
QuickMark area.  
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You can either enter text or voice comments in the Text Comment or Voice Comment (max. 
3mins). 

 
The header will change to red and show that you are recording, the length of time that you 
have been recording and the length remaining. Voice comments are limited to three 
minutes in length. 

 
 
 
Click on the blue arrow to save the recording. This will take a few moments and you will see 
the message Preparing to save.  

 
 

Click to pause the recording 

Click to stop the recording 
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To hear the recording, click on blue arrow. 

 
 
Additional information: If you cannot add comments or grade an assignment, this is usually 
due to the Post date which has passed therefore to make your entries extend the change 
this to a later date. 
 
7. To enter a mark click in the empty box in the top left corner and enter a mark out of 100. 

 
After you have entered a mark press return to save the mark. 

 
The mark will be also updated on the Submission Inbox 

 


